
Acklam Grange School
a Family Learning Community

Attendance Procedure
Be here, be on time, be the best.



Punctuality and attendance are two 
of the most sought after qualities 

as far as an employer is concerned. 
Promoting regular attendance is 

part of our commitment to raising 
levels of achievement.

“

At Acklam Grange School we demand the highest level of 
attendance from all our students so they may develop their 
full potential during their time at school.  It is our aim to 
maintain a culture of excellence, attendance and punctuality.  
Missing out on education has a significant effect on students’ 
life opportunities.  Everyone associated with the school – 
students, parents, all teaching and support staff and external 
agencies must do all in their power to ensure that excellent 
attendance and punctuality maintain an integral part of the 
school’s work.

“
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Attendance and Punctuality
At Acklam Grange we believe that high attendance rates are a 
significant factor in maintaining the quality of education that we 
provide. If we are to maintain the continuity of education for our 
students, maximise their potential and prepare them for the world 
of work, we must ensure that absenteeism is kept to an absolute 
minimum.

What is good attendance?

There is sometimes a perception that an attendance rate of 90% 
is good.  This is because an examination score of 90% means 
excellence.  However, as an attendance rate, 90% is unsatisfactory, 
it equates to missing 20 days per year or one full school day per 
fortnight.  The whole school attendance target this year is 96%.

Why is good attendance important?

• To make new friends
• To learn and enjoy new experiences
•  To develop skills that your child will need in later life
•  To take part in a wide range of activities in and outside of 

Acklam Grange School
•  To learn how to look after themselves and encourage 

independence
•  To feel safe and listened to
• To improve life chances and the potential for a good career
• To make a positive contribution to Acklam Grange School and 

the wider community
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Attendance and Punctuality
What is good punctuality?
 
When your child arrives late at school, they miss vital messages and lessons during assembly and tutor time, very often missing crucial instructions at 
the beginning of lessons. If they are late by only 5 minutes your child will miss 3.4 school days. If your child is late by 30 minutes every day your child will 
miss 21 days pf school per year. This equates to missing more than one school day per fortnight. The whole school punctuality target this year is 100%.

The impact of attendance and punctuality on attainment . . . Did you know?

Government research shows students who have less than 90% attendance (20 or more days missed in a year) achieve, on average, a whole grade lower 
than expected in examinations. There is a link between the number of days a child is absent and their average earnings in later life. A child is not in school 
for 175 days per year – plenty of time to go shopping, take holidays, visit family or attend routine appointments. During term time you, as the parent/
carer, have a legal responsibility to ensure that your child attends school regularly. Failure to fulfill this responsibility can lead to prosecution/enforcement.
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Attendance and Punctuality
How can a parent/carer help?

• If any of your contact details change, including mobile telephone 
number, please contact school at your earliest convenience.

• Contact the school at the first opportunity if your child is genuinely 
ill or is unable to attend on 01642 277700 option 1 to speak to a 
Student Welfare Officer.

• Keep us informed throughout the duration of your child’s absence.
•  When your child returns to school it is important that they bring a 

note of explanation for the Attendance Team. A detailed record of 
your child’s absence is kept in order for us to support your child’s 
needs.

•  If your child is unwell on the morning but feels well enough to return 
to school later in the day please send them into school.

•  Tell your child how important school is.
•  Praise your child for working hard and attending school.
•  Organise non-urgent medical appointments outside of school time.
•  Check that your child is organised for school (with a bag to carry 

their things).
•  Make sure your child has a good night’s sleep and wakes up in good 

time for the school day. Your child can arrive at school from 8am for 
a free breakfast but we recommend no later than 8.15am in order for 
them to be fully prepared for learning. 

 

•  Take time to talk to your child about what they have done in school.
•  Talk to someone at the school if there is a problem or reason why 

your child finds it difficult to attend regularly.

Whilst we understand the difficulties parents/carers may have in organising 
holidays during the official school holidays, taking students out of school 
for holidays is not acceptable and is detrimental to your child’s education.
 
There is a common misconception that any child is allowed to take 10 
days leave of absence per year. This is not true. From September 2013, 
government guidelines advised that no absence should be authorised 
in advance except when due to ‘exceptional circumstances’. The school 
responds to all leave of absence requests with a letter to inform parents/
carers of the school’s decision.
 
If you take your child out of school for a leave of absence, this will be 
unauthorised and you may be issued with a fixed penalty notice or legal 
action.
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How can school help you?

• If we have not received contact from home to explain your child’s absence before 9.15am for the morning session and 1.15pm for the afternoon 
session, then you will receive a text to notify you that your child is not present in school.

• We appreciate that some appointments during school time are unavoidable. If your child is required to sign out of school, a note from home must 
be brought to Student Services to be authorised before your child may leave school.

• Talk to someone at the school if there is a problem or reason why your child finds it difficult to attend regularly. Your child or you may contact their 
form tutor, a member of their Year Team or the Student Welfare Officer. At Acklam Grange School we want your child to feel happy, safe and know 
that support is available if ever needed.

• We will reward your child for maintaining excellent attendance of more than 96% and Punctuality of 100% in a number of ways. This includes;
 ·  Weekly rewards for 100% attendance and punctuality through VIVO
 ·  Acknowledgement of your child’s success in assembly
 ·  All students who achieve more than 96% attendance and 100% punctuality every half term will automatically be eligible for our subsidised 

trips
 ·  All students who achieve 100% attendance and punctuality each half term will receive a letter from the Headteacher to congratulate them.

• You can join us in celebrating our success via the Acklam Grange School Website www.acklamgrange.org.uk and on our Twitter Account @
AGSAttendance.

 
The School Day
Make sure your child has a good night’s sleep and wakes up in good time for the school day. Your child can arrive at school from 8am for a free breakfast 
but we recommend no later than 8.15am in order for them to be fully prepared for learning.

AM Registration - 8.40am – 9.00am
Period 1 - 9.00am – 10.00am
Period 2 - 10.00am – 11.00am
Break - 11.00am – 11.15am
Period 3 - 11.15am – 12.15pm
Lunch - 12.15pm – 1.00pm
Period 4 - 1.00pm – 2.00pm
Period 5 - 2.00pm – 3.00pm
Extended Learning - 3.00pm+

Attendance and Punctuality
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Acklam Grange School
a Family Learning Community

Acklam Grange School
Lodore Grove, Acklam, 
Middlesbrough, TS5 8PB

Phone: 01642 277700
Twitter: @AcklamGrange
E-Mail: acklamgrange@acklamgrange.org.uk

www.acklamgrange.org.uk
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